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P.O. Box 2763, Prince Frederick, MD 20678 (410) 414 5553 (888) 414-5553 GreaterMountZion.org
BUDGET EVENT FORM
Date Submitted: ________________________
	Proposed Number of Participants = 
	Actual number of Participants=

	Event fee  pp $              Estimated Income$

Dining fee pp $              Estimated Income$
	Actual Income:
Actual Income:


	EXPENSES



	
	ESTIMATED
	ACTUAL

	FACILITY
	
	

	EQUIPMENT
	
	

	ADVERTISEMENT
	
	

	HONORARIUMS/SPEAKER FEE
	
	

	FOOD
	
	

	DRINKS
	
	

	LINEN / PAPER PRODUCTS
	
	

	CUSTODIAL                    $75.00
	
	

	PUBLIC RELATIONS      $25.00
	
	

	MEDIA MINISTRY           $25.00
	
	

	MUSIC MINISTRY           $25.00
	
	

	SECURITY                       $25.00
	
	

	CULINARY $3.00 pp
	
	

	USHER                            $25.00
	
	

	MISC
	
	

	MISC
	
	

	MISC
	
	

	MISC
	
	

	MISC
	
	

	INCOME
	
	

	EXPENSES
	
	

	PROFIT
	
	


Ministry Leader Signature: ________________________________________Date:________________

Pastor Dant’e King ______________________________________________Date:________________

Board of Director Signature: _______________________________________Date:________________

It is recommended that you perform a post event of actual expenses; this will prepare you for your next event and give an insight on what changes are needed for future events.

