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Received by:  __________
Date Received:  __________
Date Paid:  __________
   P.O. Box 2763, 3170 German Chapel Road , Prince Frederick, MD.(410)414-5553/ (888) 414-5553 
 www.GreaterMountZion.org

Purchase Order Request Form

Date of Request: __________________

Ministry:
_____________________

Order Request by:__________________

Other Cost Quotes needed:   __________

Pastor Approval:  _____________________________ (Pastor or First Lady Signature)

	Order/Item#
	Description
	Quantity
	Cost Per
	Total Price

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Reason Needed:___________________________________________________

Company Name:___________________________________________________

Point of Contact:  __________________________________________________

Company Phone Number:___________________________

Company’s Address:________________________________________________

_________________________________________________________________

****************************************************************************************************

Finance Department Use ONLY

	Ordered Date


	By:
	Confirmation Number:
	Salesperson Name

	
	
	
	

	
	
	
	


Payment via Credit Card or Check
Amount $_________
Check# __________

Shipped/Mailed to: _______________________________________

Rec’d by: _____________________________
Date: ________________________






